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Welcome and thank you for choosing C&K for your child’s early education and care
needs. C&K is the service provider of childcare services and Kindergartens.

Your child will be educated and cared for at C&K Amberley Educators are:
Kindy: Teacher Name: Elisha Qualification: Bachelor of Education Early Years
Assistant Name: Carmel  Qualification: Certificate in Child Care and Education
0-3yrs:
Group Leader  Name: Chloe  Qualification:Di pl oma of Chil dr e
Assistant: Name: Barbara Qualification: Associate Diploma of Education
Assistant: Name: Shareen Qualification:Cer t i fi cate 111 in
Assistant: Name: Rhiza Qualification: St udyi ng Di pl oma (
For a full list of our childcare education professionals please refer to their photo and
qualification in the office.

This Family Guide is a quick reference to the childcare facilities so you and your
child can settle in quickly and easily. The Family Guide should be used in
conjunction with the C&K Family Handbook which is provided to you on
confirmation of your enrolment. Through the use of both resources we have
endeavoured to cover all topics relating to your child’s care and learning
development at C&K.

The Family Handbook can also be accessed online for detailed information relating
to curriculum, family and community involvement, concerns and complaints -
www.candk.as.au/publications.

For contact details and important dates for your Centre refer to page 3.

What makes C&K leaders?

- Our staff are dedicated professionals and in most instances teachers and
directors are university qualified in early childhood education,

- We aim to achieve effect high staff/child ratios that exceed regulations as
set out by the Child Care Act 2002,

- We use Australia’s first collaborative birth to school age curriculum entitled
Building waterfalls,

- We strongly believe in the important roles you play in your child’s early
education and care experiences. You are welcome to be involved, in
whatever capacity, in your child’s school. We encourage you to
communicate regularly with staff members to learn about your child’s daily
program.

We operate as a whole centre and encourage you to become involved with forums
like the Parents Advisory Group (PAG).

The model that operates provides a comprehensive education program and
childcare from birth to five years of age. This approach will give children a great
start to their education and offer a range of services, including health care and
support programs for families to help parents and carers.

Our Director is on hand to provide family and children’s focused services and \ ’
programs to the centre and community. This is in the form of fun activities that \\
families and children can participate in, to, providing referrals, information and (
support to access family and health services as required. -
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http://www.candk.as.au/publications

Operating times (including late fee)

The childcare facilities operate a Long Day program from 7.00am to 6.00pm,
Monday to Friday.

The Service also offers a Pre Prep Program from 9.00am to 3.00pm.

These services are closed on public holidays.

Parents are requested to be in the service to pickup their child five minutes prior to
the service’s closing time. If you are late to collect your child a late fee of $20 per 10
minutes or part thereof applies and then $1.50 per minute after that. Please note
CCB is not able to be claimed on late fees.

Fee schedule
Upon acceptance of enrolment, an enrolment fee of $50 per child applies.
0-5yrs

$65 | per day for a child attending child care

$62 | per day for a child attending child care five days per week

Pre Prep
| $40 | per day for a child attending Pre Prep hours 9.00am-3.00pm

What to bring

Each child needs to bring with them a named bag containing:
Named spare clothing

Named sheet or cot sheet

Named hat with a wide brim

Nutritional food for the day

Please notify staff if your child has any food allergies.

Parent Responsibilities
On arrival we ask you to:

e Sign in your child on the sign in/out sheet and leave a contact number in
case of an emergency. This is a licensing requirement and needs to be
done every day.

e Wash your child’s hands at the sink on arrival.

e  Place bottles into the fridge and fill in the bottle receipt record located in
the room.

e  Put bags in the lockers provided. Please ensure all your child’s items are
labelled clearly with their names.

e Please make sure you relay any relevant information about your child to
the staff and to write in the communication book provided.

e Apply sunscreen prior to going outside; the staff will re-apply later when
they go outside in the afternoon.

e When necessary complete a medication form, putting the medication in
the fridge ensuring that it is clearly labelled with the Doctor’s name, your
child’s name and the instructions. Staff must be informed promptly about
medication.

e Make sure you say “goodbye” to your child before leaving. Never sneak
out as this does not help staff settle in your child.

On departure we ask you to:
e Sign out your child on the sign infout sheet. This is a licensing
requirement and needs to be done everyday.
e  Talk with staff about your child’s day.
e  Collect bottles.
e  Wash your child’s hands at the sink before leaving.
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Room / age group: Educator / child ratio:
15mths - 3years 1 educator to 5 children
3-5years 1 educator to 11 children

Please note that at the start and the end of the day our service provides family grouping where the ratio
is in line with the Children Services Act. This allows for siblings to have special time together.

Points of contact
Director Catherine Evans
Phone 07) 3294 3785
Centrecontact details:

Deebing Creek Road, Yamanto

Address (Amberley District State School Grounds)
Postal Po Box 4369, Raceview
Phone 07) 3294 3785

Email amberley@candk.asn.au
C&K Branch Operation€onsultant Robyn Hine

Email r.hine@candk.asn.au
Phone 3552 5319

Mobile phone 0427 114 205

C&K Early Childhood Adviser Kim Davis

Email

Phone 3552 5333

Mobile phone

Cé&K Central Office:

C&K Toll free 1800 177 092 or 07) 3552 5333

C&K web address www.candk.asn.au

Policy resource & quality assurance

coordinator Kylie Dawson

Phone 3552 5384

Email k.dawson@candk.asn.au

Tuesday 26 January 2010 - Australia Day Monday 3 May — Labour Day

Friday 2 April 2010 - Good Friday Monday 14 June - Queen’s Birthday

Monday 5 April 2010- Easter Monday Monday 27 December 2010- Christmas Day
Monday 26 April -2010 Anzac Day Tuesday 28 December — Boxing Day

Term 1 Wednesday 27 January - Thursday 1 April 2010
Term 2 Monday 12 April - Friday 25 June 2010

Term 3 Monday 12 July - Friday 17 September 2010
Term 4 Monday 4 October - Friday 10 December 2010
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